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Modify Holds for User

The Modify Holds for User wizard guides you through the process of modifying a user's holds. This wizard
also allows you to add comments about a user's hold.

Click on Holds Maintenance Group.
Click on Modify Holds for User Wizard. ﬁ Modify Holds for User

Modify Holds for a User screen displays.

Select the approprlate todify Holds for User - 0O

user. }ﬁ &}

The Modify Holds for

User Information

User screen identifies Marme: SMITH, MANEEKA (T) - Status:
. Hatmer oot Cverdues: u]
the user and dlsplays a Profile name: Arournt cuved: BIRTHDATE: 1988-02-01
I|St Of hOIdS placed by the Library: Available holds;
User categories: NOME
user.
ldertify Lzer
Click in the check box User |D: 226200006520335
next to the title you will
modify. List of Halds
. . [ select &1l
Click the Modify button. 4
Moy Title: Pickup ' Pickup  Expires  Status » Cormmel Record Suspen Unsusp

Harry Potter and the goblet of fired.. |LMHS -

.| (unavailahle)

Modify Holds for User: (student) screen displays.

You may modify the following
information.

e Pickup Library

e Expires (expiration date)

e Date Suspended (suspend
hold dates for a period of
time)

e Date unsuspended

e Comment (Add, Append,
Replace, or Remove
comment)

Click OK to save changes.

Select from options:

Fodity Hald=s for User @ ShITH, MANEEEATT) - U

Modify Holds Fields

Pickup at LU v |Expires: 077212005

Date suspended: Date unzuspended:
| Cornrnent: @ Append O Replace O Retnove

Second Regquest far this bu:uok.|

et Uzer
Infarmation

hodify Another

Uzer's Holds Closs

Madify ‘

Note: For more detailed information or specific questions, use HELP wizard.
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