I N F@h io INFOhio Symphony Handbook
OHIO'S Prek-12 DIGITAL LIBRARY Adding 521 Lexile Tag

Adding 521 Lexile Tag

Lexile levels are searchable in ISearch and Fetch. Follow the directions carefully to be sure you'll get
results when you search.

You will find a lot of information about Lexiles at http://www.lexile.com/. There is a quick book search
feature which allows you to search by title or author to locate the Lexile level of a book.

1. Click on Cataloging Wizard. Sehavior Defaults | Heers]
2. Set properties % M Search preferences
Type |KEYWOoRD =1
e Right Click on the Modify Title Wizard. Index:  [Title =]
o Change the properties to MARC View. Library: [aLL =]
Click on Modify Title Wizard. Tmff'ji“e:p“@
Modify Title: screen displays.
€ Descriptive view
3. Locate the title you want to modify. Click Modify.
Modify Title screen displays.
4. Update or add an 040 tag.
|| -] Data source 003 LIFBE
a. Add subfield d ( |d ) with your LC/NUC code | | -|Dateftime stamp 005 20061012163458,0
to the 040 tag. There can be more thanone | |-|Lccn 010 97029718
|d, _dISBN nzo 0689832133 1|c$l7.07
b. If you do not know your code, it can be found |_|-|tLocal system # 038 {Sirsi) 9780689832130
at http://Icweb.loc.gov/marc/organizations/ || - JLocal system # 035 pbbOODDOOSETIE
e If there is no 040 tag create one and enter _;lCataIaging source 040 @ OLC|cDLC|dDLC |dIIPEE
your code in SUbﬁe,ld a of the 040. _;lLC Call Mumber 050 PZ7.288135|bCl 2000

5. Add a 521 tag.

, . BB New York :|bSeribrer, 21940,
a. Click on the highest tag before 521. —j oo wrt oz om0
b. Right mouse CIiCk and Select Add F|e|d :ﬂ S00 "The first printing has the code letter & on the copyright pag
After_ _d 500 First printing.
c. Type 521 in the newly created tag. —ﬂhm e oo s e
- ||g1n irct nrintinne nf amer, guthors,|cv. 1, p.

|7 |s_ Add Field Before Cirkhift+Erter F

d. Press tab. Tl e FEld A G e i ar, 1936-1339 xFiction,
. . . Append Field

e. Type 8 for the first indicator. belete Field bt Delete

f. Press Tab and enter the Lexile number followed by |bLexile

dudience 521 8 540|bLexile

6. Click Save.
7. Click on Call Number/ltem Tab if modifications are needed to item or call number information.

8. Save your changes.
NOTE: Do not make any changes on the Control Tab.
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